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IMPORTANT CIRCULAR

To
All sections in Main Office
All sub offices under CDA Chennai
Sub Forwarding of documents in respect of DAD employees (ex-service man)

A copy of following documents in respect of all ex-serviceman appointed in DAD and
presently serving in your office/section may be obtained and submitted to this office before 30 Apr
2020 for our necessary action:-

a) Discharge book.

b) ECHS card (including all family members)

¢) Army/Air Force/Navy Group insurance scheme certificate showing validity date.

d) Certificate/final payment details issued on retirement by PAO/Records Office showing the

details of leave encashment (number of days encashed) at the time of retirement from

Army/Air Force/Navy.

2. If any of the above documents are not available, reason for the same may be intimated.
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